RESOLUTION NO. 1032

A RESOLUTION OF THE CITY OF UNIVERSITY PLACE, WASHINGTON, AMENDING
THE CITY OF UNIVERSITY PLACE CELL PHONE POLICY

WHEREAS, the City Manager has previously approved the Administrative Cell Phone Policy; and

WHEREAS, the City is committed to maintaining controls and procedures for the utilization of
electronic devices; and

WHEREAS, the Cell Phone Policy applies to both staff and City Council; and
WHEREAS, revisions to the Cell Phone Policy are necessary;

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
UNIVERSITY PLACE, WASHINGTON, AS FOLLOWS:

Section 1. The “Cell Phone Policy and Procedures” attached hereto as Exhibit A and
incorporated by reference, is hereby adopted for the City of University Place. The City Council delegates
to the City Manager the authority to make administrative changes to such policy, provided such changes
are consistent with state and federal requirements.

Section 2. Effective Date. This resolution supersedes any policy relative to cellular phones
previously in effect or that may be in conflict and shall take effect immediately upon its adoption.

ADOPTED BY THE CITY COUNCIL FEBRUARY 5, 2024.

Javier H. Figueroa, Mayor

ATTEST:

Emelita J. Genetia, City Clerk

APPROVED AS TO FORM:

Matthew S. Kaser, City Attorney
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CITY OF UNIVERSITY PLACE - POLICIES & PROCEDURES

TITLE: POLICY MANUAL SECTION & NO.
Cellular Phones 03.05.002
APPROVED BY CITY MGR REVISES OR SUPERSEDES | EFFECTIVE DATE:
N/A July 16, 1996 July 16,1996
1. PURPOSE

The purpose of the procedure policy is to ensure cellular phones are used in the most cost--effective manner and to provide
guidelines for the acquisition and use of such equipment._lt is recognized that the day-to-day operations of the workforce
require voice and data communications and there is often a need to communicate when access to a reqular telephone or
computer is unavailable. Cell phones are a valuable resource for certain personnel in order to conduct City business in an
effective and timely manner.

2. REFERENCES

Article VIII, Section 7, Washington State Constitution, Washington State Auditor’'s Bulletin-No--014-dated-March-
13,4996BARS GAAP Manual, Section 3.8.3, City of University Place Personnel Policy, Section 9:059.6.

3. DEFINITIONS

Cellular telephone: Cellular telephones including smart phones: any device that is used, by any measure, to send or receive

wireless voice or data transmissions including text messaging.Pertable-phone-equipment-which-connects-viaswitched-cell-
toeeollemdielocs eommmunlientions

Employee: A person employed by the City, does not include an independent contractor.

User: A person issued a cell phone by the City. User includes employees and City Council members.

City Business: Official City business is business that relates directly to a person’s work function and benefits the City.

4. POLICY

A. A——Acquisition: The purchase and/or installation of city-owned cellular phones shall, in the instance of
Employees,-be approved by the Department Head and City Manager. It shall be the responsibility of the applicable
dBepartment Head to ensure that sufficient funds are budgeted for the purchase and monthly operational costs
associated with such equipment prior to its use.

B. Eligibility: Eligibility is based on the need for frequent use of a cell phone, such as an employee who needs to be
frequently available for emergency contact, and whose duties require him/her to be quickly contacted, anywhere,
anytime, as determined by the City Manager.

CB. Use of City-Owned Cellular Phones:

1. Cellular phones may be provided to various departments to enhance normal and emergency operations.
Employees assigned cellular phones shall use city cellular phone services exclusively for the conduct of
municipal business.

2. Only Ceity officials, employees authorized employees of contract agencies, and/or qualified volunteers shall be
authorized to use City-owned cellular phones.

3. All cellular phones are a public resource and therefore; will not be misused for personal telephone calls.
4. EmployeesThose individuals authorized to use cellular phones should use discretion in relaying confidential

information, as cellular telephone transmissions are not secure. In addition, employees-shall-take-reasonable
precautions shall be taken to prevent equipment theft and vandalism.
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5. Use of cellular phones shall not be in lieu of more cost effective and available means of communications.

6. The person assigned to use a cellular phone must exercise discretion as to who has access to the cellular
phone number in an effort to minimize phone usage cost while maintaining department service capabilities.

7. The use of a cell phone, whether privately owned or owned by the City, creates data that is stored on the
devices, including, without limitation, e-mails, text messages, communication logs (such as records of the
numbers called and received). When the cell phone is used for City business, that record is, in nearly every
case, a public record, subject to possible disclosure under the Public Records Act. It is the user’s responsibility
to ensure that all cell phone data related to City business is retained consistent with this policy and all City rules,
regulations, policies, and procedures.

8. All communications created or received using a City cell phone and all data stored on the devices is the property
of the City. The user has no personal or property right in these communications and data and no expectation
of privacy with regard to their use of City communication devices. Furthermore, the City reserves the right to
access and monitor any and all communications created or received using a City-owned cell phone, any record
of such communications and all data stored on City cell phones, including, without limitation, e-mails, text
messages, communication log (such as records of the numbers called and received) to ensure that all use of a
City cell phone is consistent with this policy and all City rules, regulations, policies and procedures.

9. Users are prohibited from speaking, listening, sending, reading, or writing text messages on a cell phone while
driving except as authorized by applicable laws. Users who are charged with traffic violations resulting from the
use of their cell phone while driving will be solely responsible for all associated liabilities.

710.  Cellular phones may be used for personal reasons only in an emergency situation when no other immediate

means of communlcatlons is avallable to the empleyeeuser Ln—sueh—event—th&empleyee—ehau—reimburse—the

summaries WI|| be conducted by the F|nance Department to_monitor user compliance with the policy and
whether there are non-public related costs incurred that would require reimbursement from users.

D. Administration: The City AdministraterManager or designee shall be responsible for the Administration of the
Cellular Phone Administrative Procedure.

5. PROCEDURES

Cellular telephones shall be issued by the Informatlon SewreesTechnoIogy Manager upon request of the Department Head,
and upon approval by the City Manager. :
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