ORDINANCE NO. %4

AN ORDINANCE OF THE CITY OF UNIVERSITY PLACE,
* WASHINGTON, ESTABLISHING POLICIES FOR PURCHASING
MATERIALS AND SUPPLIES, CONTRACTING ~FOR

PROFESSIONAL "SERVICES, AND AMENDING ORDINANCE ~© .

. NO.68TO INCREASE THE PURCHASING AUTHORITY OF THE _'
’ CITY MANAGER T

- WHEREAS, City Council wishes to a‘dopt‘ 'pmha‘sing' policies forthecity; and,

WHEREAS the Clty Councﬂ vwshes to estabhsh an orderly process for.

- purchasmg supplies, materials, and professmnal services, and to set staff purchasmg L
. authonty atlevels commensurate w1th their respon31b1ht1e3 and o .

WHEREAS the purchasmg authonty of the C1ty Manager, as set forth in -

SRR i'.'"‘_",'Ordmance No. 68 passed on August 28, 1995, should be mereased accorchngly, NOW ) L
- THEREFORE, ' | o

L THE CITY COUNCIL OF THE CITY OF. UNIVERSITY PLACE _':"f
_'WASHTNGTON DO ORDATN AS FOLLOWS:

T Section 1. Burchasmg Pgltc1es Adgpted The Purchasmg Pohc1es of the Clty,‘ o
"_,of Umver51ty Place, are here'oy adopted as set forth on Exhlbl't Ato thls Ordlnance

Section2. Dutles of the City Magager Amgn_d . Sect1on 2 of Ordmance_-' S

': : _ "No 68 is here‘oy amended to read as follows

o - Duties gf thg g; ity Manager, The Clty Manager shall be the ch1ef executlve T
e ,offlcer and head of the administrative branch of the City government. The City Manager T
. shall be responsxble to the Council for the proper administration of all affairs of the City. "~ . -
" The City Manager shall be eligible to attend all meetings of the City Councﬂ regular and -

‘.. executive. - Manager shall be the chief purchasing agent of the and shall .- .-
;._".'b@IQ 31; b p],;rghasmg an d an;ractmg authgm}z as prgv;ded bx Qrdln@g The—G-l-ty '

: %eea&ae&s—ove;%é—@@@—sabjea—te—eemeﬂ—appfeval- The C1ty Manager shall have aIlr e

- the powers and shall perform each and all of the duties specified by Chapter 354,13 * - . =

" RCW together with any other duties or authority which may be conferred upon such :

office by the City Council or by the laws of the State of Washington pertaining to Clty

- . Managers, or the ordinances of the City, as they now exist or may hereafcer be arnended
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o Section 3. m This_ofdiné.hé;e shall také'c-_:ffe-ct_ﬁ.ve dajs after jts. 1
' publication SRR o e

)

| PASSED BY THE CITY COUNCIL ON MAY 20 1996

M\& o

Ronald L Wlﬂ'/ams Mayor

.. " Susan Matthew, City Clerk

- . APPROVED AS TO FORM:

/fxﬁothy lvan; City Attomey

Pubhshed '.;'-.5“.2”2-9'6_ S AR
Effectlve Date '_ 52796
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EXHIBIT A

ORDINANCE NO. 94

. PURCBASING POLICY OF THE CITY OF UNIVERSITY PLACE .-

S ;-V]V;itkMaterlals, Professional SerVIces, and Supphes purchased for the Clty of E
. University Place will be approved at the staff authority levels, at the

--_dollar limits shown, and in accordance W1th the requlrements

" ;establlshed below.

. Over $20,000 City Council Written Quotes or Proposals -
=/ ] Contract o . T _ . : IR
| $10,000 - $20,000 " - | City Manager - _ Telephone or Written Quotes
Contract/Letter of Agreement N g o _
$1,000-$9,999 - | Department 'Directo'rs - Telephone or ertten Quotes |
| Contract/Letter of Agreement - S T i -
‘1$0-$999 - [ UnitManager - . Best Purchasmg Practlce - B
Contract/Letter of Agreement/ . TN . i
Purchase Order . . : o . .
S 80-850 - " | Unit Manager or Designee Sig‘ned Receipt or
.7 | Petty Cos/Credit Cary .. .- . ~.  IField Purchase Order
S Flc]d, Purchase Order . L ) . :

When the Clty Manager determlnes that exergent c1rcumstances _- e
requlre lmmedxate ‘action, the Clty Manager S purchase authorlty 1s_._;.'
mcreased from $20 000 to $30 000 ' - :
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